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Preface
This Teller County Shooting Society Member’s Handbook is a single resource for information about our club.
We welcome any suggestions on improving its content.
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I.

Teller County Shooting Society (TCSS) Background and History

The Teller County Shooting Society (TCSS) was established in March of 2010. It is registered with the State of
Colorado as a not-for-profit corporation and has an Internal Revenue Service (IRS) status of 501c(7): Social
Club.
The idea for a local gun range was introduced in October 2009 at a general public meeting in Woodland Park,
Colorado. The vision was a gun club located in Teller County that would be a safe place for experienced,
novice and beginner gun enthusiasts to shoot in a local setting.
Initially, the greatest challenge was to find a suitable and affordable parcel of land on which to construct a
shooting range complex. To the club’s tremendous good fortune, the Cripple Creek and Victor Gold Mining
Company (CC&V) offered to provide 155 acres of its property in the Gillette Flats area of Teller County as a
range site. The CC&V also funded the architectural and engineering expenses involved in the design and
permitting of the range construction plan. To this day, the CC&V remains a great supporter of the TCSS’s
efforts to provide the citizens of Teller County with a safe and environmentally responsible shooting sports
facility.
II.

Mission and Core Values

The TCSS is a private, not-for-profit organization with the mission of promoting the safe and responsible
ownership and use of firearms. We promote the shooting sports in general as well as the ideals of selfdiscipline, good sportsmanship, and good citizenship within our community. We offer the residents of our
community safe and secure shooting sports facilities that can be used by novice and experienced shooters
alike.


Safety: The TCSS’s shooting facilities will be safe for its users and the surrounding community.
Recognizing that a clean and well-maintained shooting facility is a safe facility, strict rules regarding
trash and debris removal will be enforced.

 Environmental Stewardship: Stewardship of the environment in and around the shooting range is
paramount. The GCSSC operates at what the National Rifle Association (NRA) terms “the highest
possible level of care” for its members, guests, and neighbors, including sound, lead, wildlife
conservation and wildfire mitigation.


Community Outreach: While the TCSS is a private, non-profit organization, it will not thrive by
becoming a closed organization, divorced from the surrounding community. The TCSS has worked with
the Cripple Creek and Victor Gold Mining Company (CC&V) to create a facility that can support the
firearms-related programs of such organizations as the Boy/Girl Scouts. 4-H, American Legion, Hunter
Safety Groups, The City of Cripple Creek, Veterans of Foreign Wars, etc. Moreover, we will work with
Teller County law enforcement agencies whereby they can use the range for official firearms
qualifications, etc.



Civility and Responsibility: It is TCSS policy that there will be “zero-tolerance” for acts of violence,
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harassment or any other behavior that negatively affects the ability of our members and guests to
have a safe and rewarding shooting experience at the Gold Camp Shooting Sports Center (CSSC) or any
other TCSS activity.
III.

Governance

The TCSS is governed by a Board of Directors comprised of a President, Vice-President, Treasurer, Recording
Secretary, Membership Secretary, a Range Manager and two At-Large Directors. The club’s By-Laws are at
Appendix A of this handbook. Duties of the Board are in Appendix F.
The TCSS has four areas of focus in which members are highly encouraged to participate, they are as follows:




IV.

Range Design and Construction
Range Policy, Safety and Operations
Membership, Fund-raising and Outreach
Volunteerism
Finances

The TCSS Treasurer oversees the financial business of the club. He is assisted by the services of a Certified
Public Accountant (CPA) for tax related activities and a professional bookkeeper.
V.

Overview of the Gold Camp Shooting Sports Center

The Gold Camp Shooting Sports Center (GCSSC), located at 1850 Highway 81 near Cripple Creek, is a multivenue shooting facility operated by the Teller County Shooting Society (TCSS). This facility will be operated
and maintained to the highest standards of safety and environmental stewardship. The GCSSC will be safe for
its users and the surrounding community.
The Range Rules and Code of Conduct detailed in the appendix of this handbook provide GCSSC users with
specific information on the how the GCSSC operates and its safely rules. This document is required reading for
all GCSSC users and is the basic instructional manual for training GCSSC users prior to their being authorized to
access the facility.
Another purpose of these rules is to continually evaluate the needs of GCSSC operating personnel, members
and general public shooters as it relates to existing and planned use of the facility (desired activities and
procedures). Safety rules will vary somewhat with each activity, i.e., rifle, pistol, trap, skeet, sporting clays,
and then there are more subtle differences as it pertains to rim-fire and center-fire firearms.
A. Location
The GCSSC occupies approximately 155 acres along the east side of Teller County Road 81 in the Gillette
Flats area of Teller County. Its address is 1805 County Road 81, Cripple Creek, CO 80816.
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B. Venues and Firing Positions
Current Shooting Venues
 25-yard, non-covered, handgun and small caliber rifle range;
 100-yard covered handgun/rifle;
 400-yard rifle with berms and metal targets at 200/300/400 yards;
2022 Projects
 Shotgun skeet and trap shooting venue;
 Range road improvements;
 Fire Mitigation, Range Berm Improvements, 25-yard backstop improvements
 100-yard target support stands;
2023 Projects
 25-yard shooting shed;
C. Structures
A small equipment storage shed is located near the 100-yard covered range. A large covered enclosure for
the firing positions of the 100-yard range was constructed to provide sound abatement and environmental
protection. Multiple permanent shooting tables, benches/chairs and target stands are included with the
100-yard range. Two concrete shooting tables are located at the 400-yard range.
D. Use
All members are responsible for recommending changes to the rules governing the management of the
GCSSC, including fees, charges, operating hours, and safety requirements. Recommendations are
reviewed and voted on by the TCSS Board of Directors. Operating hours Error! Hyperlink reference not valid.
the GCSSC are daily from sunrise to sunset unless there is a club sponsored event scheduled, in which case,
check the event details for impacts to range availability on the club website www.tcss-co.org.
E. Operations
1. General Safety
The TCSS has established Range Rules based on National Rifle Association (NRA) standards. The TCSS also
requires range safety orientation training for users of the range. Any members requiring the range safety
orientation training should contact the Range Manager.
2. Security and Access
The GCSSC is physically secured by fencing and a members-only padlock combination required access gate.
Signage has been placed at intervals along the fences to notify that the property is a private shooting
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range. Despite these precautions users should visually inspect ranges before using to insure there have
not been any breaches of security.
Providing access to the GCSSC facility to non-TCSS members or other users without specific authorization
is prohibited.
3. Environmental Stewardship
a. General Cleanliness
The TCSS has a contract with a waste removal service to provide toilets and trash receptacles at the GCSSC
and these will be periodically serviced. Moreover, receptacles for discarded shell casings and other refuse
are provided. Firing line areas users should pick up/clean up their discarded casings after each use and
remove discarded shell casings for appearance and safety purposes. All materials will be re-cycled
whenever possible. The Range Manager is responsible for the services at the range. If you are aware of
any issues with the range cleanliness, contact the Range Manager.
b. Lead Mitigation
As needed, accumulated lead will be removed from the GCSSC the ranges and particulate lead will be
neutralized in and around the range firing lines. The time period between lead remediation efforts will be
based upon range usage and estimated annual lead accumulation. Please complete the range log book
when using the range to ensure we have accurate data upon which to estimate lead remediation
requirements (as well as, the number of hours the range is utilized will support applications for grants to
improve the range).
c. Wildfire Hazard Mitigation and Fire Mitigation
The Cripple Creek Fire Department (CCFD) will respond to fire-emergency call, call 911 or direct at 719689-0292, from the GCSSC. The CCFD has provided the TCSS with a list of recommended fire mitigation
actions which have been implemented. No tracer or incendiary ammunition is allowed on the GCSSC. The
TCSS Fire Mitigation Policy is included as Appendix E.
d. Wildlife Habitat Impact
The Colorado Department of Parks and Wildlife (CPW) has surveyed the GCSSC and provided a list of
wildlife impact mitigation recommendations which have been implemented.
There will be absolutely no shooting of wildlife or animals of any kind at the GCSSC.
e. Utilities
There are no electrical, water, natural gas/propane or land-line telephone utilities at the GCSSC. Trash
and toilet services are provided by commercial vendors and monitored by the TCSS Range Manager.
For more information about the Teller County Shooting Society access the website https://tcss-co.org/
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Appendix A: By-Laws of the Teller County Shooting Society, Inc.
As amended September 01, 2022
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ARTICLE I - Name
The name of this organization shall be the Teller County Shooting Society, Inc., hereafter known in these By-Laws as the
TCSS.
ARTICLE II – Vision and Mission Statement
The TCSS is a private, not-for-profit organization with the mission of promoting the safe and responsible ownership and
use of firearms as guaranteed by the Second Amendment of the United States Constitution and the Colorado State
Constitution, Article II Bill of Rights, Section 13. It is our further mission to promote the shooting sports in general as
well as the ideals of self-discipline, good sportsmanship, and good citizenship within our community. These objectives
shall be advanced by offering the residents of our community safe, secure and private facilities that can be effectively
utilized by novice and experienced shooters alike.
ARTICLE III – Membership
a. Any citizen or legal resident of the United States, 18 years of age or older, is eligible to become a Primary Member
upon approval by the Board of Directors (“BoD”) and/or their designee after completing a membership application,
after rendering dues payment, after completing the GCSSC Liability Release and Waiver form, and after attending a
range safety orientation. Membership cards will be provided once everything is complete.
b. A spouse of the primary member is eligible to be Associate Members and must also complete a range safety
orientation and the GCSSC Liability Release and Waiver form.
c. The term “Member” hereafter denotes a “Primary Member-in-good-standing,” defined as one whose dues are
current and who is not under suspension or pending other potential adverse action by the TCSS.
PLEDGE
I certify that I am a citizen or legal resident of the United States of America; that I am at least 18 years of age; that I am
not prohibited from possessing a firearm under the laws of the United States or of any of its federated states, territories,
or the District of Columbia; and that, if admitted to membership, I will fulfill the obligations of good sportsmanship and
citizenship and abide fully with the By-Laws and Range Rules of the TCSS.
d. Types of Membership:
(1) Primary: An adult, 18 years of age or older, who serves as the primary member. May include a spouse as an
associate to their membership. Eligible to vote in general membership elections.
(2) Associate: The spouse of a Primary Member. No annual dues apply. An Associate may hold elective office but
is not eligible to vote in general membership elections.
(3) Charter Members: Defined as those persons who established membership on or before March 24, 2010.
Charter Members may upgrade their membership at the 2010 membership rates in perpetuity.
(4) Legacy/Multi-Year Members: Those members who at some point established a Bronze (5 years), Silver (10
years), Gold (15 years) or Platinum (Life) membership and are still current with that membership level.
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(5) Member Emeritus: An honor and status conferred by the TCSS Board to a Member to show respect for a very
distinguished career. This unique and very selective status is awarded due to the member’s many
contributions and hours of service,
(6) Guest Allocation: Each membership established after the adoption of this revision to Article III(c) will include
an allocation of 18 guest uses of the range per year, limited to no more than three guests per day. The legacy
multi-year membership levels predating the adoption of this revision to Article III(c) will retain all of their
original membership provisions, including monthly guest allotments:
Bronze….
Silver…...
Gold…….
Platinum...

Three guests per month
Six guests per month
Twelve guests per month
Twenty guests per month

For the purpose of these allocations, a “guest” is an individual who is actively using the range, not simply a
spectator. Guests must be accompanied by the Member or associate.
e. Membership rolls shall not be disclosed to any person who is not a member. Any request to inspect the rolls must
be made in writing stating the purpose. The BoD, in its sole and absolute discretion, may either approve or deny
such requests. Under no circumstances shall personal information, other than a member’s name and mailing
address, be disclosed to any other person or entity including, but not limited to, members of the TCSS. Members
shall not disclose the identity of fellow members without that member’s approval. These restrictions protect
Members’ security and privacy.
f.

Copies of the TCSS Range Rules shall be furnished to each Member upon approval of the Member’s application and
whenever such Range Rules may be amended. Compliance with the TCSS Range Rules is mandatory. Disregard for
or violation of any Range Rule could result in revocation of membership.

g. TCSS is an NRA affiliated range and does receive certain NRA benefits such as local FNRA grants, range listed on the
NRA website and NRA affiliation status. Individual membership in the National Rifle Association of America
(“NRA”), or any other organization that provides Second Amendment support, is highly encouraged but not a
prerequisite for TCSS membership.
h. New member applicant dues received between January 1 and July 31 are $150 and the membership is valid through
the end of February of the following year. New applicant dues received from August 1 through December 31 are
$75 and the membership is also through the end of February the following year. The membership year for all
members runs from March 1 through the end of February the following year.
i.

Group Range Use: At times there will be various groups, not directly related to TCSS, that may want to use the
range for basic firearms training or other group firearms related activities. The individual requesting the use of the
range is required to submit a group usage request form to the TCSS Board. Final approval of the request and the
decision as to whether or not to charge a fee is at the discretion of the BoD.

j.

Event Day Cancellations: In the event of bad weather or any other valid reason, the Event Lead is responsible for
cancelling and/or rescheduling. No Board approval vote is required. However, it is expected that when canceling an
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event, the Board will be contacted and given advance notification, a minimum of 24 hours in advance if at all
possible. The Lead will also contact the webmaster and communications team, should a website update and email
distribution be required. For Public Days, the RSO Coordinator is considered to be the Lead as he already has
cancellation privileges in the event of an RSO shortage.
ARTICLE IV – Meetings
a. Annual Membership Meetings: An Annual Meeting will be held the first Saturday of March. If it cannot be held on
that date, it shall be held as soon as possible thereafter, and members of the Board of Directors (BoD) shall remain
in office until their successors have been elected and seated. Notice of the meeting date, time and location will be
made to all members no later than 60 days prior to the meeting.
b. Meetings of the BoD: BoD meetings shall be scheduled by the President and held as necessary. BoD meetings
may be called by the President, or by a majority of the BoD. Notice of the time, date, and place of every
meeting of the BoD shall be given by the President to the Board of Directors prior to the meeting.
c. Quorum: Four members of the BoD shall constitute a quorum for the transaction of business at any meeting of the
BoD. If less than four members of the BoD is present, the majority of the Directors present may adjourn the
meeting from time to time without further notice. The act of a majority of the directors, present at a meeting at
which a quorum is present, shall be the act of the BoD, unless the act by a greater number is required by law, by
the Articles of Incorporation, or these By-laws. Each member of the BoD shall have one vote on all matters. In
matters decided by vote of the BoD, with the exception of proposed by-law changes, the President will vote only
to break a tie.
d. General Membership Meetings: General membership meetings will be scheduled at least four times per year. The
purpose is to conduct business, inform members of activities and provide guest speakers on topics relevant to the
Membership. The President shall schedule such meetings for the year during their first meeting of the calendar
year. The Vice President will reserve the location of the meetings and update the website to list the meeting dates
for the year. The President will send out notice and agenda of the meetings to the membership via email within
fourteen days of the meeting. The place of such meetings will be established and agreed upon by the BoD. Unless
otherwise noted, if the General Membership meeting contains a topic requiring a vote by the Membership, the
issue in question shall be decided by a simple majority of the voting Members present at the meeting.
e. Voting: Matters referred to the membership by the BoD shall be decided by a simple majority of voting Members
present at the meeting. If needed, a mail or email ballot may be used provided the ballot was transmitted to each
Member with the meeting notification. All votes will be counted at the Annual or General Meeting for which the
issue was noticed. Only Primary members are eligible to vote.
f.

Conduct of Meetings: All meetings shall be conducted using Roberts Rules of Order, Eleventh Edition.
ARTICLE V – Dues

a. Member renewal dues shall be paid in full prior to March 1 st. Members failing to pay renewal dues will be
suspended from range use, and, if still delinquent 30 days thereafter, will be dropped from membership.
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Reinstatement as a Member will require reapplication and payment at the full membership fee of $150. The
membership year for all Members runs from March 1 through the end of February of the following year.
b. The annual dues amount shall be reviewed annually and adjusted as necessary by the Board of Directors prior to
the end of the calendar year.
c. Membership dues, once paid, are non-refundable if a member decides to leave the club.
ARTICLE VI – Officers and Board of Directors (BoD)
Officers: TCSS Officers shall be a President, a Vice-President, a Recording Secretary, a Membership Secretary and a
Treasurer. All Officers must be current Members or spouses of members, at least eighteen years old and elected by a
majority vote of the Members voting at the Annual Meeting. There is no limit to the number of terms an Officer or
Board member may serve.
Board of Directors: The BoD shall consist of the TCSS Officers, a Range Manager and two At-Large Directors. Other than
the Range Manager, all members of the BoD are elected by the Members. The Range Manager is appointed by the
Board and confirmed by the Members. The Range Manager and At-Large Director qualifications are identical to those of
Club Officers. The TCSS will maintain liability insurance covering the TCSS, its serving Board members and all previous
Board members. All Board of Directors shall hold office for two years and are subject to election and/or appointment on
alternating years.
1) The administration of the affairs and business of the TCSS shall be vested in the BoD and it shall be
the governing body.
2) The Chairperson of the BoD shall be the President. He or she shall preside over all meetings.
3) Resignation of any member of the BoD will be effective on the first day of the month following the
President’s receipt of a written notice of resignation.
4) A vacancy on the BoD may be filled by a majority vote of the remaining members of the Board until
general elections are held at the next Annual Meeting. However, if more than one vacancy exists, a
Special Meeting will be called and new Directors shall be elected to fill the vacancies until the next
Annual Meeting.
Committees: By resolution adopted by a majority of the BoD, the Board may designate two or more members of
the Board to constitute a committee, any of which shall have such authority in the management of the corporation
as the BoD shall designate and as shall be prescribed by the Colorado Revised Nonprofit Corporation Act.
Compensation: Directors shall not receive any stated salaries for their services.
ARTICLE VII – Duties of the Officers, Range Manager and At-large Directors
President: The President shall preside over all membership and BoD meetings. He or she shall be a member exofficio of all regular and special committees and shall perform all other duties as they usually pertain to the office.
In matters decided by vote of the BoD, with the exception of proposed by-law changes, the President will vote
only to break a tie.
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Vice President: The Vice President shall perform the duties of the President in his or her absence or at his or her
request. The Vice President will also serve as the club’s primary person responsible for ensuring that TCSS General
Membership Meetings (GMMs) are organized and coordinated in advance of the meeting date.
Recording Secretary: The Recording Secretary shall conduct all official correspondence, notify the members of the
BoD of all meetings and shall notify Members of all meetings. The recording secretary shall keep a true record of
all meetings and have custody of all non-financial records.
Membership Secretary: The Membership Secretary shall be responsible for maintaining the membership rolls, for
preparing and processing membership applications and credentials, and for tracking payment of membership
dues.
Treasurer: The Treasurer shall be responsible for receiving and accounting for all TCSS funds. The Treasurer shall
keep an accurate account of all transactions and render a detailed report with vouchers at any meeting of the BoD
when requested and an annual report to the organization at the Annual Meeting.
At-Large Directors: The at-large directors serve as a voice for the general membership, reporting issues and
concerns back to the Board as well as taking on and leading certain activities.
Range Manager: The Range Manager is responsible for monitoring the range and ensuring its upkeep.
ARTICLE VIII – Election of the Officers and Directors
a. Election: The election of Officers shall be during the Annual Meeting as scheduled according to these by-laws.
The President, Vice President, Treasurer and At-Large position One shall be up for election in even numbered
years. The Recording Secretary, Membership Secretary and At-Large position Two shall be up for election in odd
numbered years. The Range Manager is to be appointed by the Board and confirmed by the membership in odd
numbered years.
b.

Procedures for Election: A minimum of 60 days prior to the Annual Meeting and the general election, the
Recording Secretary shall notify all Members of the date, time and location of the meeting and of the positions to
be available and the opportunity to nominate members for those positions. Nominations, with agreement from
the nominee, for Officers and Board positions may be submitted prior to the Annual meeting or presented at the
meeting. Self-nominations are encouraged. The Recording Secretary shall prepare and deliver ballots to all
members at the Annual meeting. The ballots shall list all nominees and shall also provide for write-in votes. All
ballots will be tallied at the Annual meeting and the results made known to all members present at that time.

c. Qualifications to Hold Office: To hold office as either a Director or Officer, one must be at least 18 years of age
and a current TCSS Member or spouse in good standing.
ARTICLE IX – Suspension or Expulsion
a. Any Officer or BoD member may be removed from office by a two-thirds vote of the members present at any
Special Meeting called for that purpose. No vote on suspension or removal may be taken unless at least fifteen
calendar days’ advance written notice has been given to the Officer or BoD member stating the reasons for his or
her proposed removal and the time and place of the Special Meeting at which a vote on his or her proposed
removal is to be taken. The Officer or Director shall be given a full hearing at said Special Meeting including, but
not limited to, the right to hear all the allegations against him or her, the right to present documentary and
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testimonial evidence, and the right to cross-examine witnesses. Any such removal from office does not result in
suspension or expulsion of membership, unless separate action for suspension or expulsion is also taken pursuant
to Paragraph IX(b) below.
b. Charges against any member alleging a violation of any Range Rule or these By-Laws may be brought by any other
member. Such charges shall be in writing, clearly stating the facts relied upon and accompanied by any affidavits
or exhibits, which are to be used in support of said charges. Such charges shall be filed with the Recording
Secretary, who will immediately notify the President. The President will call a meeting of the BoD to hear the
charges. The Recording Secretary shall provide in advance to each member of the BoD, the accuser and the
accused, notice of such meeting in writing and shall include a true copy of the charges and of the supporting
affidavits and exhibits.
c. At such BoD meeting, the accused member shall be given a full hearing including, but not limited to, the right to
hear all the allegations against him or her, the right to present documentary and testimonial evidence, and the
right to cross-examine witnesses. On completion of the hearing, the member may be suspended or expelled for
cause deemed sufficient by the BoD by a two-thirds vote of the members of the Board present at subject meeting.
No vote on suspension or expulsion shall be taken unless at least fifteen (15) calendar days’ advance notice in
writing has been given to the member specifying the charges and the time and place of the meeting at which such
charges will be considered. Membership dues and fees will not be refunded if a member is expelled or suspended
from the club.
ARTICLE X – Real and Personal Property Disposition
a. The real property conveyed by the Cripple Creek & Victor Mining Company by a Special Warranty Deed with
Reversion (occupied by Gold Camp Shooting Sports Complex) shall not be subject to conveyance, transfer, sale,
encumbrance, borrowing upon, mortgaging or hypothecating in any manner. Authority for the sale, transfer,
disposal, conveyance, encumbrance of, or purchase of non-real or additional real property shall be vested in the
BoD.
b. In the event the TCSS is dissolved, all real property and improvements shall revert to the Cripple Creek & Victor
Mining Company; distribution of remaining club assets to members shall be determined on the basis of
membership levels, and as allowed by any applicable tax codes.
ARTICLE XI – Match Rules
a. All specified sanctioned firearms competitions will be governed by the rules and regulations established by the
NRA, approved by the National Board for Promotion of Rifle Practice, the Secretary of the Army or other
recognized national firearms competition association.
b. All non-sanctioned firearms competitions, such as turkey shoots, shall be governed by the Range Rules or as set
forth by the Board of Directors.
ARTICLE XII – Changes and Amendments
a.

Members may propose in writing, changes to these By-Laws, or amendments thereto. Proposed changes will be
considered, and voted upon by the members at the Annual Meeting or a General Meeting. A two thirds
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majority of all ballots is required to decide the issue. Proposed changes may be submitted to the Recording
Secretary, until within thirty days prior to the meeting.
b.

The Recording Secretary shall compile and send the proposed changes to the members by U.S. mail, or if agreed
to by individual members, by email, not less than twenty-one (21) calendar days prior to the meeting called for
such purpose. By-Law change ballots may be returned by mail for receipt at least one day before the meeting,
or delivered in person to the Recording Secretary at the meeting. Ballots will be unsealed and tallied at the
meeting and the results made known to members at that time.

c.

The Board of Directors, including the vote of the President, may also change said by-laws, if a minimum of five
(5) of the eight (8) BoD members vote in favor of the proposed change.

d.

Changes made by the Board of Directors found unfavorable by the membership may be rescinded at a General
Membership meeting by a majority of members present.

These By-Laws were duly adopted and are effective as of July 7, 2022
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Appendix B: Range Rules and Code of Conduct

TCSS RANGE RULES
RANGE SAFETY
 Keep firearms unloaded until ready to use.
 Keep the firearm pointed in a safe direction.
 Keep your finger off the trigger until ready to shoot.
 Treat firearms as if they are loaded at all times.
 Be sure of your target and what is in front of and beyond it.
 Shooters and observers are required to wear proper eye and ear protection.
 Always communicate and respect your fellow shooters.
 All guns are to be uncased and re-cased at the shooting benches.
 Firearms are not to be handled during “cease fire”/Range Cold.
 Firearms are to be carried with the muzzle down or up, action open.
 While not in use all rifles must be in the rack with a safety indicator in the chamber.
 Firing permitted only when everyone is behind the firing line and safe conditions exist.
 Fast draw from a holster is prohibited unless approved by an on duty RSO.
 When the range is cold and when not changing targets, STAND behind the RED LINE.
 The 100-yard and 400-yard ranges MUST be “cold” at the same time.
RANGE CODE OF CONDUCT
 Lock the gate upon entering and upon leaving the range.
 Sign and date the range sign-in book at the 100-yard range.
 All guests must sign a liability waiver and the range sign-in book.
 Range hours are sunrise to sunset.
 No shooting in unsafe weather conditions.
 Install range flag on the flag pole upon arrival and take down when departing.
 Display membership cards all times.
 The use of alcohol, marijuana and any illegal or illicit drugs is strictly prohibited.
 Smoking is discouraged and only allowed in designated areas.
 Shooting to be in authorized areas only and at proper targets.
 No shooting at any type of wildlife.
 Shotgun shooting only at 20-yards or less and only with 00 Buckshot or slugs.
 Use of any type of steel targets is not allowed.
 Clean-up all brass and trash before you leave the range!
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Appendix C: GCSSC Range Procedures
1. The RSO is fully in charge of the firing line – All directions must be followed
2. All firearms must be cased entering the firing line and placed on shooting bench pointed down range.
Shooter will stand behind bench.
3. Firearms will be uncased only when range is “hot.”
4. Holstered handguns will remain holstered until the range is called HOT by the RSO.
5. No “incendiary” rounds of any kind are allowed.
6. RSO will inspect firearms on benches for safe condition.
7. RSO will ask “ready on the right?, ready on the left?”
8. RSO will give a reminder for eye and ear protection.
9. The RSO and only the RSO can approve any holster Fast Draw activities.
10. RSO will declare, “Range is HOT, you may load and fire when ready”;
11. Fast draw from a holster is strictly prohibited unless approved by and observed by an on duty certified
RSO:
12. When RSO commands “cease fire” all firearms will be placed on benches pointed down range with a
Clear Barrel Indicator inserted in the open action. Muzzle loading rifles will stand vertical with the
ramrod inserted in the bore.
13. Anyone may call “cease fire” for an accident or serious failure.
14. In the event of a misfire, allow 30 seconds before removing the cartridge. Muzzle loaders wait 60
seconds with firearm pointed down range before re-priming. If still misfires, notify the RSO.
15. Shooters planning to leave the range should case their firearms before the RSO declares the range
“cold.”
16. Absolutely NO handling of firearms in anyway while range is “cold.”
17. The 100-yard and 400-yard ranges MUST be “cold” at the same time. If both ranges are in use, the
RSO will secure a “cease fire” at both ranges.
18. Shooters will stand behind shooting benches during “cease fire” until RSO declares the range “cold”
and shooters may advance to target stands.
19. If you must smoke, do so in designated areas only.
20. All events or days deemed as “public” such as group events and public days require an NRA certified
RSO to be on duty, the general guideline is one RSO per ten shooters.
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Appendix D: GCSSC Range Orientation and Safety
The TCSS Range Orientation and Safety Program (RSOP) is managed by the Range Manager and is required of
all new members and is to be scheduled with the Range Manager. This program covers the following:












Club History Overview
Volunteer opportunities
General regulations/range access
o Padlock on gate
o Member ID visibility
o Hours of operation
o Wildlife observations
o Book signage – Members and Guests
o Flag raising/lowering
o Housekeeping/Brass
o Communication w/fellow shooters
Perimeter gates, fencing, and signs
Overview of each facility (400-yd., 100-yd, 25-yd. & Skeet/Trap)
Fire mitigation and range closures
Range rules overview (provide a hard copy of the current rules)
 Gun handling (rifle/handgun/shotgun)
 Range hot/cold
 Communication with other shooters
 Firing rules
 Chamber indicators
 Target Stands
Code of Conduct Review
Guest Policy – All guests must sign a liability waiver

17

Appendix E: TCSS Fire Mitigation Policy (updated 04/28/2021)
Under all weather conditions
-

Firefighting equipment is located in the 100-yard range pavilion: shovels, rakes, fire extinguishers;
No incendiary rounds of any kind allowed;
Shooters will ensure there is no smoldering material on the range berms before leaving the range;
“Patch & Ball” muzzle loaders will shoot from up-wind benches to keep patches on the range floor and
check for smoldering patches before leaving the range;
Shooter will be extra vigilant during Stage 1 and 2 fire bans;

Stage 2 Fire Ban
-

The 200, 300, 400-yard range will be CLOSED;
TCSS president will communicate the fire ban status to all members via e-mail both when the 200, 300
and 400-yard range is closed and then reopened;
TCSS Range Manager will post signs at the range notifying members of the closure;
The 100- and 25-yard ranges as well as the Shotgun Range will remain open;
No smoking at any time on the range.

Stage 3 Fire Ban
-

The GCSSC will be CLOSED;
The fire ban status will be communicated to all members via e-mail both when the range is closed and
then reopened;
The web master will update the TCSS website to indicate range is closed;
The Range Manager or member of the TCSS Board of Directors will lock the gate to prevent access by
anyone until the Stage 3 fire ban is reduced or lifted.

Red Flag Warning Days
-

The 200, 300, 400-yard range will be CLOSED;
TCSS president will communicate the fire ban status to all members via e-mail both when the 200, 300
and 400-yard range is closed and then reopened;
TCSS Range Manager will post signs at the range notifying members of the closure;
The 100- and 25-yard ranges as well as the Shotgun Range will remain open;
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Appendix F – Duties of the Officers, Range Manager and At-large Directors
President: The President shall preside over all membership and BoD meetings. He or she shall be a member
ex-officio of all regular and special committees and shall perform all other duties as they usually pertain to the
office. In matters decided by vote of the BoD, the President will vote only to break a tie.
Vice President: The Vice President shall perform the duties of the President in his or her absence or at his or
her request. The Vice President will also serve as the club’s primary person responsible for ensuring that TCSS
General Membership Meetings (GMMs) are organized and coordinated in advance of the meeting date. The
vice presidents’ duties are:
1. Reserve a facility prior to meetings and obtain any access codes or keys. Open the facility up 45
minutes prior to meeting start time to allow sufficient time for setup.
2. Work to engage an educational or inspirational speaker to participate in our general membership
meetings. Meet the speaker prior to the meeting to assist with any setup or other logistical needs
he/she might have.
3. Coordinate with the BoD regarding meeting agenda items to ensure that all the necessary audio visual
and other equipment (e.g. extension cord, projector, computer) needed to conduct any presentations
are on site.
4. Ensure that refreshments (usually coffee, donuts and water) are available at the meetings.
5. Keep track of expenses and forward a bill to the treasurer.
6. Oversee tear-down after the meeting and ensure that the meeting place has been left in the condition
at which we entered.
7. Ensure the meeting facility is secured and locked.
Recording Secretary: The Recording Secretary shall conduct all official correspondence, including that
required by the NRA. He or she shall notify the members of the BoD of all meetings and shall notify members
of meetings as required by Article IV. He or she shall keep a true record of all meetings and have custody of all
non-financial records. Responsible for collecting Board nominations and providing ballots for the elections at
the annual meeting.
Membership Secretary: The Membership Secretary shall be responsible for maintaining the membership
rolls, for preparing and processing membership applications and credentials and for tracking payment of
membership dues. The Membership Secretary will receive and process new member applications and
maintain a current listing of Member email addresses. The Membership Secretary will then provide new
Members with an electronic copy of the Handbook and send them their membership card which will include
the gate code on the back. An email will be sent to the new Member as well as the Range Manager and/or
their designee for a range orientation prior to using the range.
Treasurer: The Treasurer shall be responsible for receiving and accounting for all TCSS funds
and shall place the same in such bank or financial institution as may be approved by the Board
of Directors. The Treasurer will receive all vouchers and invoices against the funds of the TCSS
and promptly pay those vouchers and invoices. TCSS funds shall only be withdrawn by check.
The Treasurer will immediately pay all budgeted items necessary for the operation and
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maintenance of the TCSS, not to exceed $1,500. All vouchers and invoices exceeding $1500 will be approved
by the BoD. The Treasurer shall keep an accurate account of all transactions and render a detailed report
with vouchers at any meeting of the BoD when requested, and an annual report to the Membership at the
Annual Meeting. The Treasurer shall also be responsible for ordering the timely preparation and filing of all
tax returns.
Annual Budget: The Treasurer is responsible for the annual budget preparation with the budget to be
reviewed and approved, with input from the BoD, by the Board prior to the end of the end of the
membership year (end of February).
At-Large Directors: Attend and participate in Board meetings and as a voting member of the Board, vote on
motions as necessary. Serve as a voice for the general membership, reporting issues and concerns back to the
Board. Available for consult, advice as well as well as other duties or responsibilities as requested by the
Board. These would include but not be limited to Range Safety Officer, new member range orientation and
other volunteer related activities.
Range Manager: This position is appointed by the Board, confirmed by the Membership and is a voting
member of the BoD. The Range Manager is ultimately responsible for monitoring the range and ensuring its
upkeep:
1. Periodically inspect the range to identify any maintenance requirements or damages needing repair.
2. Ensure the range is being serviced by vendors for waste, toilet and snow removal.
3. Annually change the lock combinations on the main gate and the storage shed and report changes to
membership.
4. Patrol perimeter fence to check for any breaks and ensure all NRA range signs are properly affixed.
5. Support, as requested, special events to ensure smooth execution.
6. Provide and/or coordinate range orientation for new members.
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Appendix G – Committee Chair Duties
Range Safety Officer (RSO) Coordinator - The RSO Coordinator has overall accountability for the
club's RSO program including training, recruitment and maintaining the club's database of current
RSO's. The RSO Coordinator attends and participates in all Board meetings but is considered a
non-voting member. Qualifications include being a current TCSS member as well as a current NRA
certified RSO. This is a volunteer/non-elected position.
TCSS Communications Committee: The Communications Committee (CC) is a sub-committee within
TCSS, reporting directly to the Board. The CC has overall responsibility for club communication related
processes and activities as follows: Club Website; Club Newsletter; Social Media (Facebook/Instagram);
All-Member Email Distributions; Print Media; Flyers/Posters; volunteer solicitation.
Range Design and Construction Oversight Committee: During the 3rd quarter , meet to discuss the next
project(s) for the GCSSC. Outcome of the meeting will include proposed project description and
specifications and a formal request to the CMT to obtain a project estimate from contractor. Receive
updates on contractor change orders and invoices from the CMT. Communication to the BoD on
construction progress with input from the CMT. Provide quarterly construction progress report to the
membership secretary for the Quarterly Membership Report.
Construction Monitoring Team: Reviews and approves contractor change orders and provides change
order information to the RDCOC. Reviews contractor invoices, providing comments and feedback to the
FMT. Responsible for developing project TCSS member volunteer opportunities. Coordination volunteer
requirements through RDCOC, Volunteer committee, and TCSS membership secretary. Ensure
construction work being invoiced by the GC is in compliance with approved plans and specifications using
Construction Inspection Reports. Receives contractor safety plan and insures it complies with Range
Construction Safety Rules.
Financial Monitoring Team: Ensuring that the construction project proceeds according to the terms of
the CSS contract with the General Contractor (GC); Receive, validate and approve paying invoices from
the GC. Maintaining detailed bookkeeping records on TCSS financial transactions relative to grants,
donations, and contractor invoices. Processing grant invoices and other expenses records for
reimbursement from the Colorado Department of Parks and Wildlife.
Range Policy & Safety Committee: Establishment of GCSSC safety program including but not limited to
the following: Range Policy and Safety Rules, Emergency Response Plan, Construction Safety Rules, and
Range Closure Procedure. Reviews Contractor Safety Plan and incorporates into Range Construction
Safety Rules. Ensure Trap/Skeet Range Policy and Safety and Rifle & Pistol Range Policy and Safety
Procedures are incorporated in Range Policy and Safety Rules.
Trap/Skeet Range Policy Committee
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Develop operating and safety procedures for the range including hours of operation, fees, on-site
monitoring, access to range, reservations, competitions, training, education programs, and specific
requirements for safe operations.
Grant Administrator (CPW, FNRA, CC&V, etc.): Responsible for maintaining contact and keeping a viable
working relationship with outside agencies and groups as well handling the grant proposal process.
Responsible for re-affiliating annually with the NRA and all other organizations with which the TCSS is
affiliated. This is a volunteer/non-elected position.
Web Site Administrator: Responsible for the design, development, maintainance and troubleshooting of
the club website. Ensures a safe and efficient user experience including implementing security protocols,
modifying programs, creating backups, resolving software problems and updating content. This is a
volunteer/non-elected position.
Insurance Policy Administrator: Maintain direct contact with the club’s insurance provider to ensure our
risks are adequately covered. This is a volunteer/non-elected position.
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Appendix H – Group Range Usage Request Approval Form
Group Range Usage Request Guidelines
The below are intended as guidelines to assist the TCSS Board during the review and approval process of the
Group Range Usage Request form. The guidelines will help the Board review all requests in a consistent and
fair manner. Ultimately the Board has the authority to decide whether or not to approve the request and if
approved, the stipulations that will apply.
1. The Group Range Usage Request Approval Form (next page) is to be completed by group range use
requestor and submitted to any TCSS board member for their initial review for accuracy and
completeness. The Liaison will submit the completed form to the Board for review. That board
member will then serve as the Liaison and point of contact with the group throughout the review
process.
2. The proposed group activities must be in alignment with the Special Use Permit (SUP) granted to TCSS
by Teller County. Those activities must be related to and in support of firearms related activities and if
so, no additional County related permits are required. Per our SUP no vendor preparation of food is
allowed on-site.
3. During the review the Board will discuss and determine such things as the following:
a. Group usage fee; Non-profit groups will receive consideration for lower fee group range usage.
Activities that are in some ways are fee/profit related may be charged a fee, typically $15/adult
and $10/17 & under.
b. In support of our youth (17 & under), special consideration will be given to the fee structure.
Organized youth groups (girl scouts, boy scouts, church groups, etc) may be charged a reduced
fee. Typically, $5/shooter rather than the normal $10/shooter.
c. If the event results in revenue of any kind for the requesting party, we may agree to a revenue
split in addition to the shooter fee with board approval
d. If TCSS has to provide RSO’s, a donation of $25 is suggested.
e. The closing of the range during the activity is a Board determination. As a general rule with
larger groups the range will be closed.
4. A TCSS Board member or a designated TCSS member/RSO is required to be present the entire time
during the group activity.
5. Due to physical layout and size of the range groups are limited to a maximum of 90 attendees and to a
maximum of 30 vehicles.
6. If there are more than 50 planned attendees the requesting group may be required to reimburse TCSS
for at least one extra porta-potty.
7. Upon approval the Board Member Liaison will send a confirmation packet to the group representative
confirming dates, times, any special range requirements, RSO’s required, and fees. Included will be a
copy of GCSSC Range Rules and Waivers.
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Group Range Usage Request Approval Form
Note: The below information is to be completed by range use requestor and submitted to TCSS Range Manager
Larry Marty at mtnloader@q.com or the designated TCSS board member who will then submit to the Board for
approval.
Requesting Group: __________________________________________________
Group Representative’s Name: ________________________________________
Group Representative’s Phone #: ______________________________________
Group Representative’s E-mail Address: ________________________________
Requested Date(s): __________________________________________________
Number of people in group: ___________________________________________
TCSS RSO(s) Required? ______________________________________________
Purpose of Range Usage Request: _____________________________________________________________________
_________________________________________________________________________________________________
Important: All adult attendees, including spectators, are required to sign and date the Gold Camp Shooting Sports Center
Liability Release and Wavier prior to entering the range. All minors (those under 18 years of age) must also have a Gold
Camp Shooting Sports Center Liability Release and Wavier signed by their parent or legal guardian.
TCSS Board Member Liaison: ___________________________________ Date: _________________

TO BE COMPLETED BY TCSS
Request Approved?

Yes / No

Fee Required?

Yes / No

If Yes, Amount? ______________

Does Range require closure to members / public?

Yes / No

TCSS RSO(s) Needed?

How many? _______

Yes / No

Acceptance Range Packet Sent to Requester?

Yes / No

Comments: _____________________________________________________________________
________________________________________________________________________________

Signature (TCSS President or Designee) __________________________
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Date______________

Appendix I: GCSSC Liability Release and Waivers
Teller County Shooting Society; PO Box 548; Woodland Park, CO; 80866
Revised & Updated 19 April 2022

Gold Camp Shooting Sports Center (GCSSC) - Liability Release and Waiver - ADULT
I acknowledge that all persons using or visiting the GCSSC facilities are required to read and sign this Liability Release &
Waiver, releasing the Teller County Shooting Society (TCSS) and its affiliates, subsidiaries, partners, officers, directors,
employees, and agents from any and all claims for mental/physical, bodily injuries or other damages resulting from or
incidental to use of the GCSSC facilities and participation in any and all activities on GCSSC property.
Anyone who elects not to sign this Liability Release & Waiver is prohibited from entering GCSSC property and using
GCSSC facilities.
I acknowledge that I am familiar with the safe and proper use of firearms, and that I have read and understand the
GCSSC Range Safety, and Code of Conduct Rules, and agree to abide by all such Rules. TCSS reserves the right, in its sole
discretion, to modify those Rules at any time.
I understand that GCSSC is a shooting sports facility, and engaging in, or being present, during shooting sports is an
inherently dangerous activity, and I assume the risks, dangers, or damage that may occur in connection with such
activities at GCSSC. I understand that the GCSSC is not monitored by a Range Safety Officer (“RSO”), or supervisor of
activities, except in the case of certain public events.
I understand and acknowledge that by signing this document I am giving up certain legal rights and/or possible claims
which might be otherwise asserted or maintained against TCSS or its affiliates, subsidiaries, partners, officers, directors,
employees, and agents or other persons or entities. I also understand and acknowledge that, except as otherwise
provided herein or at law or equity, by signing this document I have assumed responsibility and legal liability for the
claims or other legal demands, including defense costs, which may be asserted as a result of my use of the GCSSC.
I AFFIRMATIVELY STATE THAT I AM UNDER NO DURESS OR UNDUE INFLUENCE AND AM SIGNING THIS LIABILITY RELEASE
& WAIVER OF MY OWN FREE WILL, AND HAVE READ AND FULLY UNDERSTAND ALL OF THE TERMS CONTAINED HEREIN.

Name: First: ______________________

Last: _______________________

Street or PO Box: __________________________________________________
City: ________________________________ State: ______

Zip: ______

Phone: ______________________________
Email: _______________________________

I have read and agree to abide by the Liability Waiver. ___________________________________
Printed
___________________________
Signature
25

_________
Date

Teller County Shooting Society; PO Box 548; Woodland Park, CO; 80866
Revised & Updated 19 April 2022

Gold Camp Shooting Sports Center (GCSSC) - Liability Release and Waiver – MINOR (<18)
I acknowledge that all persons using or visiting the GCSSC facilities are required to read and sign this Liability Release &
Waiver, releasing the Teller County Shooting Society (TCSS) and its affiliates, subsidiaries, partners, officers, directors,
employees, and agents from any and all claims for mental/physical, bodily injuries or other damages resulting from or
incidental to use of the GCSSC facilities and participation in any and all activities on GCSSC property.
Anyone who elects not to sign this Liability Release & Waiver is prohibited from entering GCSSC property and using
GCSSC facilities.
I acknowledge that I am familiar with the safe and proper use of firearms, and that I have read and understand the
GCSSC Range Safety, and Code of Conduct Rules, and agree to abide by all such Rules. TCSS reserves the right, in its sole
discretion, to modify those Rules at any time.
I understand that GCSSC is a shooting sports facility, and engaging in, or being present, during shooting sports is an
inherently dangerous activity, and I assume the risks, dangers, or damage that may occur in connection with such
activities at GCSSC. I understand that the GCSSC is not monitored by a Range Safety Officer (“RSO”), or supervisor of
activities, except in the case of certain public events.
I understand and acknowledge that by signing this document I am giving up certain legal rights and/or possible claims
which might be otherwise asserted or maintained against TCSS or its affiliates, subsidiaries, partners, officers, directors,
employees, and agents or other persons or entities. I also understand and acknowledge that, except as otherwise
provided herein or at law or equity, by signing this document I have assumed responsibility and legal liability for the
claims or other legal demands, including defense costs, which may be asserted as a result of my use of the GCSSC.
I AFFIRMATIVELY STATE THAT I AM UNDER NO DURESS OR UNDUE INFLUENCE AND AM SIGNING THIS LIABILITY RELEASE
& WAIVER OF MY OWN FREE WILL, AND HAVE READ AND FULLY UNDERSTAND ALL OF THE TERMS CONTAINED HEREIN.
A parent or legal guardian must sign for a participating minor agreeing that they and the minor are subject to all terms
set forth in this document. The parent or legal guardian must accompany the minor at all times while the minor is on the
premises.
Minor: First Name: _________________ Last Name: __________________ Age: ___ Birthdate: ______
Minor: First Name: _________________ Last Name: __________________ Age: ___ Birthdate: ______
Minor: First Name: _________________ Last Name: __________________ Age: ___ Birthdate: ______
____________________________________________________________________________________
I have read and agree to abide by the Liability Waiver.
_____________________________________
Parent/Legal Guardian Name

______________________________
Signature
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__________
Date

Appendix J - TCSS Visitor/Guest Fact Sheet
The Teller County Shooting Society (TCSS) was established in March of 2010. It is registered with the State of Colorado
as a not-for-profit corporation and has an Internal Revenue Service (IRS) status of 501c(7): Social Club.
The TCSS is a private, not-for-profit organization with the mission of promoting the safe and responsible ownership and
use of firearms. We promote the shooting sports in general as well as the ideals of self-discipline, good sportsmanship,
and good citizenship within our community. We offer the residents of our community safe and secure shooting sports
facilities that can be used by novice and experienced shooters alike. The TCSS is governed by a Board of Directors
comprised of a President, Vice-President, Treasurer, Recording Secretary, Membership Secretary, a Range Manager and
two At-Large Directors.
The Gold Camp Shooting Sports Center (GCSSC) is a multi-venue shooting facility operated by the Teller County Shooting
Society (TCSS). This facility will be operated and maintained to the highest standards of safety and environmental
stewardship. The GCSSC will be safe for its users and the surrounding community. Operating hours of the GCSSC are
daily from sunrise to sunset unless there is a club sponsored event scheduled, in which case, check the event details for
impacts to range availability on the club website www.tcss-co.org.
Current shooting venues at the GCSSC include a 25-yard, non-covered, handgun and small caliber pistol range; a 100yard covered handgun/rifle and a 400-yard rifle with berms and metal targets at 200/300/400 yards. Future projects
include a shotgun skeet and trap shooting venue with a planned completion in 2021 as well as an extension of the 400yard rifle range to 500-yards;
Any citizen or legal resident of the United States, 18 years of age or older, is eligible to become a member. Final
membership is based upon approval by the Board of Directors (“BoD”) after the prospective new member completes the
Membership Application Form, the liability waiver form and renders payment of any application fees and dues. New
member application is available on the TCSS website.
New member applicant dues received between January 1 and July 31 are $150 and the membership is valid through the
end of February of the following year. New applicant dues received from August 1 through December 31 are $75 and
the membership is also through the end of February the following year. The membership year for all members runs
from March 1 through the end of February the following year.
Member renewal dues shall be paid in full prior to March 1st. Members failing to pay renewal dues will be suspended
from range use, and, if still delinquent 30 days thereafter, will be dropped from membership. Reinstatement as a
Member will require reapplication and payment at the full membership fee of $150. The membership year for all
Members runs from March 1 through the end of February of the following year.
Public Days for non-members are hosted on weekends from mid-April into November to help increase our membership
numbers and provide support for the grants we receive from CPW.
Member Only Days are held once a month on Saturdays beginning in April, continuing into November. Included are a
variety of shooting contests as well as a club hosted BBQ lunch.
For more information and/or to apply for membership see the TCSS website at: https://tcss-co.org/
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Appendix K - TCSS Quarterly Newsletter Process/Policy (December 2020)

Goal
Help develop a sense of community, comradery and involvement within our membership as well as provide
increased visibility to the general public. All of which will help increase our membership numbers as well as
increase financial funding support opportunities.
Scope
TCSS will issue a club newsletter at a minimum on or around the first of each quarter (January, April, July and
October) as well more frequently and as need be during the peak usage season (May through September) of
each year. The newsletter will be distributed to all active members as well as posted on the club website. The
newsletter will include a brief summary of topics such as membership update, range projects, grant proposals,
etc.
Roles and Responsibilities
Communications Manager: Responsible for assembly of the initial draft of the newsletter and distribution to
other Board members for comment. Distribute for comment at least a week prior to the first of each quarter.
Once comments are received and the President has approved, the communications manager is responsible for
distribution to all members as well as posting on the club website on or around the first of each quarter.
President: Overall accountability for the schedule, content and final approval of the newsletter prior to
distribution. Provides comments/edits to application sections of the newsletter.
Vice President: Provide comments and input on content and provide final approval in the absence of the
President.
Treasure/Membership Secretary/At Large Board Members: Responsible for a timely review and comment on
the draft as developed and distributed by the Communications Manager.
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Appendix L – Range Sign-in Sheet
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Appendix M - Board Meeting Agenda Template

1. Acceptance of prior meeting minutes
2. Report out on outstanding To-Do’s and Action Items
3. Committee Reports
a. Range Design & Construction
b. Financial Monitoring
c. Range Policy & Safety
d. Trap/Skeet
e. RSO
f. Membership, Website & Communications
4. Unfinished Business – From Prior Meeting
5. New Business
Adjourn
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